Developing fully-devoted followers
of Christ to love God and love others
So each generation can set its hope anew on God,
remembering His glorious miracles and obeying His
commands
Psalm 78:7
MBCC JOURNEY
Mountain Brook Community Church
3001 Highway 280 East
205/314-5933

We are excited to have the privilege to love, nurture, and grow with your child!
We plan to take advantage of our time with them and help guide them through
all areas of development: physical, social, emotional, language, cognitive, and
most importantly spiritual.

To create an inviting environment that will encourage children to learn
To provide specific activities that will enhance listening, motor and social skills
To do our best to develop a positive self-image in each child
To teach God’s promise of unfailing love and faithfulness as children learn, grow
and interact

The Lord loves righteousness and justice; the earth is full of His unfailing love.
Psalm 33:5

MBCC staff is always available to assist families of MBCC Journey.
You may contact any staff by calling 205/802-7070
Senior Pastor:
Executive Pastor of Ministries:
Community Pastor:
Cultural Engagement Pastor:
Discipleship/Equipping Pastor:
College Pastor:
Youth Pastor :
Administrator:
Financial Administrator:
Receptionists:
Pastoral Assistant:
Women’s Ministry Director:
Missions:
Children’s Ministry:
Nursery Director:
Media Director:
Technical Director:
Paramedic:

Tim Kallam
Ralph Bishop
Kevin DeLaney
Ben Telfair
Ben Telfair
Clayton Hornback
Skot Montgomery
Scot Cardwell
Elaine Graves
Jacquie Long
Stephanie Jones
Kay Wood
Kelley Brown
Walter Arroyo
Dana Sheheane
Laura Goatley
Ryan Hoffman
Ryan Hoffman
Ryan Hoffman
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Facilities Manager:

Andy Akizuki

Classes are offered Monday through Friday from 9:30am until 1:30pm. The
registration fee is $100.00 per child for the school year and $40 for the summer
session. This fee is non-refundable and cannot be transferred.

Number of Days Attending
1 day per week
2 days per week
3 days per week
4 days per week
5 days per week

Tuition Per Month
$145.00
$215.00
$245.00
$275.00
$295.00

One Time Supply Fee
$60.00
$85.00
$110.00
$140.00
$165.00

Families currently enrolled in Journey will be billed for August on either the
fifth or fifteenth day of the month. New families will be billed for August tuition
on August 15. Tuition payments will be drafted on either the fifth or fifteenth of
each month beginning in September.
Tuition payments will be made through Tuition Express. This is an
automatic draft program that MBCC Journey will be utilizing. The automatic
draft amount will be drawn from your account on either the fifth or fifteenth of
each month. You will be able to select the date that works best with your
budget. Drafts/billing will occur on either the fifth or fifteenth even if Journey is
closed (i.e. July 4th vacation). Automatic drafts may be linked to a bank
account or major credit card. Should you opt to use a credit card for your
Tuition Express account, a 2.5% processing fee will be added to the amount due.
In addition to the tuition amount, a $1 service charge will be withdrawn when
using a checking account. The automatic draft is required as the form of
payment to attend MBCC Journey. An automatic draft form is required to be
completed and returned to MBCC Journey by August 10, 2020. This form is
contained in the packet. If you have any questions regarding this policy, please
talk with a Journey administrator about your concern. For the remainder of the
year, a statement will be emailed on the first of each month. Please review this
statement and notify us of any questions you may have regarding your balance
due before the fifth of each month. When reviewing your monthly statement,
CC=credit card charges and CK=checking account charges.
Tuition for the month is non-refundable and due on the fifth or fifteenth of
each month. If you withdraw your child from the program, tuition will not be
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refunded. To notify Journey that you are withdrawing, please go to the website
and complete the form for withdrawal. This form must be completed and
received two weeks before your child’s last day at Journey. If the MBCC
Journey Team feels that a child is not benefiting from the program, and after
working with parents, no progress is made, the Journey Team may request the
withdrawal of the child. Any fees paid for the current month will be refunded on
a prorated basis. If you are enrolled to attend the MBCC Journey program for
either the School Year session and/or Summer session and decide not to attend,
please notify us in writing immediately. If you fail to notify us regarding
withdrawal from the program, you are liable and will be charged for two weeks
tuition.
When the cost of monthly tuition is determined, consideration is made for
the days/weeks we are closed. For example, the fee for a drop-in day is $25 per
drop-in. If we charged $25 per day for five days, the monthly tuition would be
$500 per month (5 days per week each week). The current monthly tuition for
five days per week is $295 per month. Therefore, the monthly tuition rate is
prorated for the “short” months during each school term. The Summer Session
includes June and July. The School Year Session will begin the first of August
(depending on the calendar). Billing for the month of August will be a full month
of tuition based on the number of days attended per week.

The staff at MBCC Journey work diligently to accommodate as many
families as possible. Occasionally a request will be made for a spot to be held
for a child. An example: a family is expecting in December and would like to
start attending Journey in March. In order to hold a spot, tuition for the months
of August through February will need to be paid. The tuition amount will be
billed monthly.

At Journey, we have always taken pride in allowing parents the flexibility
to select the days they need for their child to attend. As our enrollment has
grown over the years, this policy has caused our classes to be overloaded,
affecting our teacher/child ratio. In order to continue to provide excellent care
and learning opportunities, a change needs to be made.
Beginning with the 2017-2018 school year, you will no longer be able to
add or swap days from school year to school year unless there is an opening
available in the upcoming classroom. Changes may be requested during
registration each year and will be taken into consideration during the planning
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process. For example, if your child is currently enrolled to attend Tuesday,
Wednesday, Thursday, you will not be able to add Monday or Friday unless there
is an opening. Should you need to add or change days originally registered for,
changes must be made using the link provided on the Journey website.
When enrolling siblings in Journey, it is important that you register online as
soon as possible. If there is no room available in the classroom you have
registered for, you will be added to the waiting list. We understand the need to
have all of your children at the same program; however, in order to resolve the
overcrowding issues, we cannot guarantee a spot for siblings. We appreciate
your understanding with these new policies and changes.
At this time, MBCC Journey is currently exempt from DHR regulations.
However, MBCC Journey follows guidelines set forth by Alabama DHR and the
Jefferson County Health Department. The teacher to child ratio followed by
Journey is as follows:
Ages
0 up to 18 months
18 months up to 2 ½ years
24 months up to 36 months
2 ½ years up to 4 years
4 years up to school age

Staff to Child Ratio
1 to 5
1 to 7
1 to 8
1 to 11
1 to 18

Bags will be checked daily. Each child must bring a cloth tote bag
(approximately 12x14) or a backpack labeled with the child’s name. NO DIAPER
BAGS PLEASE! Backpacks must be able to hold the child’s folder, lunch, snack
and change of clothes. However, each child should be able to carry their own
backpack. Your child will be given a folder that will be kept in the tote bag.
Daily information/communication will be kept in this folder. Please check this
folder each day for correspondence. This folder will also be checked daily by
your child’s teachers.

Please send anything that might be needed for the duration of the day –
we require you to bring more than needed (extra bottle, clothes, etc)! Bottles
must be premade at home. The premade bottles sent for your child MUST have
their name written clearly on each bottle. EVERY item (bottles, baby food, sippy
cups, etc) must be labeled with your child’s name. Please send a FULL change
of clothes (weather/play appropriate) including socks. Putting these items in a
gallon ziplock bag with your child’s name is an easy way to label these items.
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Please send approximately 4-5 diapers per day. In case of an emergency
situation, your child will be given formula should it become necessary. This will
only happen in an emergency situation (i.e. snow storm of 2014).

EVERY item must be labeled (lunch boxes, sippy cups, etc). Please send a
FULL change of clothes (weather/play appropriate) and socks. Putting these
items in a gallon ziplock bag with your child’s name is an easy way to label
them.
Some children are strongly attached to a “security item”. Of course,
these items will be allowed! We ask that they are labeled and limited to actual
security items (pacifiers, blankets). Please leave toys at home. MBCC Journey is
not responsible for broken or lost items brought from home.
In an effort to help keep our children as safe as possible, please be sure
that anything seen as a choking hazard is kept at home (coins, pebbles, small
toys, jewelry, etc). This might mean checking hands, tote bags, and pockets
before leaving the house.

Folders will be used as a daily line of communication. The folders need to
be reviewed each day for information from MBCC Journey and/or your child’s
teacher. Please remember to send your child’s folder to school each day.
Each child’s folder will have a “How Was My Day” form daily. Parents will know
how each child behaved as well as how they ate, if and when they napped
(infants/crawlers/toddlers), and when they were changed. Any additional
comments will also be written on this sheet. The teachers will check the
children’s folders daily to look for any notes from home. A monthly calendar
and/or newsletter will be sent home to keep you informed of any classroom
happenings. Please remember to check your child’s folder daily. If you have
any questions or need to discuss anything at length, we will be glad to set up a
parent/teacher meeting with the director or assistant director at your
convenience.
E-mail will be used to communicate with parents. Please make sure that
your current e-mail address is on file with the director and/or registrar. In order to
make sure the e-mail address on file is correct, please PRINT your e-mail on the
Background Form.
Remind 101 is a text-messaging program that is also available. Please sign
up for Remind 101. This service is used to notify parents of delayed openings,
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early closings (weather) or other Journey information. Instructions on signing up
for Remind 101 are included in your child’s folder.
Teachers will NOT have immediate access to their cell phone during the
day. Please call the MBCC Journey desk (314-5933) should you need to speak
with a teacher, director or assistant director.
Verbal messages will not be accepted. To notify the Journey staff of any
changes regarding Early Bird, Stay & Play or who will be picking up your child, a
note must be written. Please include the first and last name of your child(ren)
and the date of the change on your note. The note can be sent in the folder.
Also included in your child’s folder are blank forms regarding a change in who
will be picking your child up from Journey. Please complete the form and return
to Journey on or before the day of the change.
To contact the director or assistant director, call the MBCC Journey desk
at 314-5933. Please leave a voicemail message and your call will be returned
promptly. If you need to speak with a member of the MBCC Journey Team
regarding an emergency and there is no answer at the MBCC Journey desk,
please call the Main Church number at 802-7070. Please do not call or send text
messages to the personal cell phone of the Journey director, assistant director or
teachers.

Please send your child to school in weather, play and potty appropriate
clothing. Items should be easy to pull up and down (for potty trained children)
or have snaps (for easy diaper changing). Clothing should be comfortable
“play” clothes. Please send your child in tennis shoes or closed toe shoes only.
Sandals, flip-flops, clogs and crocs are safety hazards in a classroom and the
playground. Please save these shoes for home. Play jewelry, while beautiful,
should be left at home.

All children are to wear disposable diapers until they are potty trained.
During the potty training process the child needs to wear pull-ups (Velcro sides)
until they are potty trained. Please send enough diapers/pull-ups for the day.
(4-5 should be enough). You will also need to send several sets of extra clothing
for your child in the event of a potty training accident. Remember to include
socks with the change of clothes. Package the clothes in ziploc bags and label
the bags with your child’s name. We understand that accidents happen and
will work with you during this process, but please refrain from sending your child
to school in underpants until they are fully “trained”.
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All children must be potty trained before entering the 3-year-old class

You are responsible for bringing all pre-made bottles for your child. Premade bottles will be kept refrigerated prior to use. Please make sure that each
bottle is labeled. The Journey staff requests that you send formula for us to keep
in the event of a weather emergency. This formula will only be used in the event
of an emergency. Daily bottles for your child MUST be prepared in advance.
Once your child is eating baby food, please send it labeled in a clean lunch
box. When your child is ready for “snack” please send an appropriate snack.
When your child is eating solid foods, we ask that you send a simple lunch
consisting of foods that your child is accustomed to eating. Please make sure
that all food is pre-cut into bite size pieces. (This includes Lunchables..please
pre-cut them prior to sending them to MDO.) If your child requires a spoon,
please include it in their lunch box. Please pack a cold pack with your child’s
drink and food, should it need to be kept cold.

Please send a sippy cup labeled with your child’s name. For our three
and four year olds, they will begin to use a “big” cup in the classroom. You may
send either juice or milk in your child’s sippy cup, no soda. We ask that you send
a simple lunch consisting of foods that your child is accustomed to eating.
Lunches should not be something the child has to “put together”. Please make
sure that all food is pre-cut into bite size pieces. (This includes lunchables …
please pre-cut them prior to sending to school.) Food items such as yogurt,
applesauce, fruit cups, etc. are permissible if your child can easily feed
him/herself. If your child requires a spoon, please provide it in their lunch box.
Remember that we do not have access to refrigerators or microwaves. Please
pack a cold pack with your child’s drink and food, should it need to be kept
cold.
Snack will be served between 9:45am and 10:15am. Please send an
appropriate snack for your child in a separate container from lunch.
Lunch will be served between 11:45am and 12:15pm. Water will be
served with lunch in the sippy cup you have provided or you may send a juice
box. Please do not send a thermos. Also, be aware of foods that are
considered choking hazards (raisins, hotdogs, popcorn, etc.).
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You are welcome to send a “special treat” to school for your child’s
birthday. Contact your teachers, in advance, of your plans and to coordinate
the celebration. Birthday treats will be served during snack time or after lunch.

PLEASE KEEP YOUR CHILD AT HOME IF THEY ARE SICK OR APPEAR TO BE
GETTING SICK! If your child has been sick, they must be symptom and fever free
24 hours before returning to school. Infectious diseases that may require more
time for recovery include but at not limited to:
Chicken Pox:
Children should be excluded from school until
the sixth day after the onset of rash, but may return sooner if lesions are dry.
Head Lice:
Children should be excluded from school until
the morning after the first treatment and all nits have been removed.
Strep Throat:
Children should be excluded from school until
they are fever free and have been taking antibiotics for at least 24 hours.
Pink Eye:
Children should be excluded from school until
there is no drainage from the eye and/or been on prescribed medication for at
least 24 hours.
Hand, Foot & Mouth:
Children should be excluded from school until
they are fever free for 24 hours and all blisters are dry.
Covid-19 (coronavirus): Please follow the guidelines set forth on the
Centers for Disease Control website. https://www.cdc.gov/coronavirus/2019ncov/index.html
We understand that runny noses are common. Please make sure your
child’s runny nose is clear. You will be called to come pick your child up early if:
• Your child has three or more loose diapers
• A temperature of 100 degrees or higher
• If any other symptoms arise during school
Please be considerate of other children and our staff when making the
decision on whether or not to send your child to school. Please notify us if your
child will be staying home due to illness or otherwise. Tuition will not be
reimbursed for absences due to illness.
NO MEDICIAITON WILL BE GIVEN AT MBCC JOURNEY
If a child has any particular health concerns, special needs, or allergies,
please inform the Journey administrative staff and teacher. This must be in
writing on the enrollment form. In case of a severe medical emergency, an

9

attempt will be made to notify the parents immediately. If parents cannot be
reached or if the situation warrants, an attempt to contact the child’s doctor will
be made and the child may be transported by medical personnel to
appropriate facilities to receive medical assistance. (refer to the medical
release form)

While biting is not an uncommon occurrence, we work hard together with
parents to prevent this from becoming a habit. Biting by infants and crawlers will
not be considered a behavioral problem. Biting by infants and crawlers is
usually considered a relief from teething pressure. We do our best to stay close
to infants and crawlers who are in a biting stage. Usually pacifiers, teething
rings, etc. can help with relieving pressure. Biting in older children is more
behavioral. We ask that you be willing to work with us as we look for a solution
to this behavior. While biting concerns can usually be resolved, we will ask you
to pick up your child for the day after their third bite. We have a responsibility to
keep other children safe while at school.

Children will misbehave. The Journey Staff will work together to address
behavior concerns for each child. Each child and situation will be handled in a
manner that works best at that time.
It is never acceptable for a Journey Team Member to:
Physically touch a child (i.e. spank, pinch, squeeze, etc)
Withhold food (i.e. snack, lunch, drink, etc)
Yell in the class
Belittle a child

An updated Alabama immunization form must be on file for your child
before school begins. As your child is immunized, the doctor’s office should give
you an updated form to return to school. If your child is not due for
immunizations until after school begins, please inform the Registrar of that date
and send your Alabama immunization form to school at that time. In addition to
current immunizations, a Medical Report form must be completed by your
physician and on file at MBCC Journey.
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A current Alabama Immunization form must be on file at MBCC Journey
for your child to attend MDO. According to the Alabama State Board of Health,
any child two months of age or older attending any childcare center/home
must present a Certificate of Immunization for the prevention of diseases.

In the event that the decision is made to either delay opening/close/close
early due to inclement weather you will be notified several different ways. If the
decision is made outside of normal hours, the information will be posted on local
television stations and you will receive an e-mail. If the decision is made during
normal operating hours, you will receive an e-mail and a Remind 101 text.
TORNADO WARNINGS: If MBCC Journey has not closed or children have
not been picked up and a tornado warning is issued, the teachers and children
will go to our “safe location “. Infants will be placed in cribs and taken to the
“safe location”. The older children will go with their teachers to the “safe
location” and remain there until the warning has expired. You are welcome to
come and wait with us until the warning is over. If you choose to take your child
from the premises during the warning, you must sign then out. MBCC Journey is
NO LONGER RESPONSIBLE AT THAT POINT!
FIRE/FIRE DRILL:
We will calmly walk the children out of the exit nearest
their class. If this door is not available to exit, we will take the children through
the safest exit. Infants will be rolled out in cribs. We will wait a safe distance
from the building until the fire drill is over or we are cleared to return to the
building.
LOCKDOWN PROCEDURES: In the event of a community emergency
situation (ie: fugitive in area), MBCC Journey will implement the Lockdown
Procedure. All students will report to the classroom, the teachers will lock the
doors to the classroom; each child will be counted and identified. The
administrative staff of MBCC Journey will be responsible for communicating with
the teachers regarding the current situation. Teachers will have a walkie-talkie
with them for communication.
Should evacuation to another location be necessary, the Journey Staff will
take the children to the UCF House located on the MBCC campus.

MBCC Journey offers carpool for all children. You will be provided with an
identification card for display when using the carpool line. This card must be
displayed from your rearview mirror or on the dashboard of your vehicle. By
displaying your card for the teachers, carpool will move more quickly and
safely.
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Carpool begins at 9:20am and ends at 9:40am each day. Afternoon
carpool will begin at 1:20pm and end at 1:40pm each day. Please be in the
carpool line by 1:30pm to pick up your child. If you arrive at MBCC Journey
after 9:40am, park in a parking space and walk your child in to school. Any
child picked up after 1:40pm will have a late charge of $15.00 added to their bill
and the child will go to Stay & Play.

THE SPEED LIMIT FOR CARPOOL IS 10MPH
Cell phones are NOT permissible at any time during the carpool process.
You will be asked to end your conversation before entering the carpool line.
Please drive SLOWLY in the carpool line. Do not pass or go around
vehicles; this is for the safety of your child and the teachers.
Please put your car in PARK while loading and unloading your child.
Please do not get out of your vehicle. The teachers will load/unload your
child(ren).
Please sign the release form that allows the staff to buckle your child. If
this form is not signed, our staff will not be allowed to buckle your child and you
will have to pull forward and park to buckle them. The Journey staff will not
install car seats. The person picking up the child must do the installation of the
car seat. Please park in a parking space, come in and get the car seat. The
MBCC Journey staff WILL NOT place a child in a car that does not have a car
seat installed. You will be responsible for loading your child into the vehicle and
the proper installation of the car seat.
Please review the map that has been provided for directions on carpool.
The first carpool ends at 1:40pm and the Stay & Play carpool ends at
3:00pm. If you arrive after 1:40pm or 3:00pm, please park and come in to pick
up your child. A member of the Journey Team will not be available to load your
child after carpool ends.
The children enrolled in classes 3A, 3B, 3C, 4A, 4B and TK5 will participate
in a “lower carpool”. This means that if you are dropping off a child in either 3A,
3B, 3C, 4A, 4B or TK5, the following carpool procedures will be followed:
Carpool will loop beside the gym and let out by the new playground and
classroom doors. You will then exit right and continue up the hill to unload
younger children in regular carpool. If you do not have younger children,
you will be assisted with turning left in order to exit the campus the way
your entered. The time for this carpool is the same: 9:20am-9:40am. Do
not park in the carpool area.
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Drop Off Procedures – Early Bird
Please remain in your car during carpool drop off for Early Bird.
Temperatures will be taken before children are removed from the car. Parents
will not be permitted inside the building. A member of the administrative team
will take the temperature of the child, provide hand sanitizer and scan the bag
tag before the child enters Journey. The temperature of the caregiver will also
be taken. If the temperature of the caregiver is 100.4° or higher, the child’s
temperature will be taken throughout the day. Children with a temperature of
100° will not be allowed to attend Journey.
Drop Off Procedure – 9:20am -9:40am
Please remain in your car during carpool drop off. Temperatures will be
taken before children are removed from the car. Parents will not be permitted
inside the building. A member of the administrative team will take the
temperature of the child, provide hand sanitizer and scan the bag tag before
the child enters Journey. The temperature of the caregiver will also be taken. If
the temperature of the caregiver is 100.4° or higher, the child’s temperature will
be taken throughout the day. Children with a temperature of 100° will not be
allowed to attend Journey.
Pick Up Procedures
Parents will need to park and walk to the door to pick up their child(ren).
Children will remain in their class until their name is called. When their name is
called, a Journey Team member will walk the child to the door and to the
parent.

Children in the 3A, 3B, 3C, 4A, 4B and TK-5 classes participate in offcampus field trips several times a year. If your child is unable to participate in
the off-campus field trip, they will need to stay home. Unfortunately, we are not
able to have children not attending the field trip at Journey due to limited
staffing on field trip days.

The Early Bird program is available Monday through Friday from 8:00am
until 9:20am. The cost of Early Bird is $6.00 per day per child. To receive the
$6.00 charge, your child must be registered for Early Bird care in advance. The
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drop-in cost for Early Bird is $15.00. To register your child for EB, please use the
link provided on the Journey website. If you are registering for the entire school
year, click on the Year-Round link. If you will be registering month-to-month,
click on the Monthly link. All monthly requests must be received by the 25th day
of the previous month. Requests received after the 25th day will be considered
drop-ins and will be charged the $15.00 fee. Early Bird carpool will be offered for
children in 3A, 3B, 3C, 4A, 4B and TK-5. A Journey staff member will be watching
for cars to arrive and will walk out to meet the children. Infants through Two’s Please park in the lot behind the Main Building and walk your child to their
assigned class for Early Bird. Do not leave your child in the hallway or outside the
class door. Do not park in the carpool line area, please use a parking space.
The doors are locked and the access code is 3355 between the hours of 8:00am
and 9:20am. Please do not leave your child(ren) before 8:00am. Your child
should eat breakfast before arriving at MBCC Journey. If your child arrives at
Journey before 9:20am, a charge of $15.00 will be added to your statement for
drop-in Early Bird care.

The Stay & Play program is available Monday through Friday from 1:40pm
until 3:00pm. The cost of Stay & Play is $6.00 per day per child. To receive the
$6.00 charge, your child must be registered for Stay & Play care in advance.
The drop-in cost for Stay & Play is $15.00. To register your child for S&P, please
use the link provided on the Journey website. If you are registering for the entire
school year, click on the Year-Round link. If you will be registering month-tomonth, click on the Monthly link. All monthly requests must be received by the
25th day of the previous month. Requests received after the 25th day will be
considered drop-ins and will be charged the $15.00 fee. Carpool for Stay & Play
will begin at 2:40pm. Your child MUST be picked up by 3:00pm. After 3:00pm,
you will be charged $1 for each minute past 3:00pm. The late fee policy will be
enforced! Carpool will run for Stay & Play. Please plan to be in carpool by
2:50pm to ensure that all children are picked up by 3:00pm.
The policy regarding Early Bird and Stay & Play is that these days are
reserved and paid for in advance. This policy is in effect so that proper staffing
arrangements can be made and employees can be paid. Refunds are not
given for Early Bird and/or Stay & Play dates not used. Days are not transferable.
Should it be necessary to change your planned days for EB/S&P, use the links
provided on the Journey website.
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After school activities are available for your child. These activities are not
available through MBCC Journey. Registration for these events must be made
directly with the company.
Monday – Aces and Birdies
Tuesday – Soccer Shots
Wednesday – Dance
Thursday – Science Scouts
Friday – Kid Tigerz Karate
Parents will need to park in a parking space and come into MBCC
Journey to pick up child(ren). If a child is present when the 2:40pm carpool
begins, a drop-in charge of $15.00 will be added to the statement for Stay &
Play. If your child needs to stay until 2:40 carpool begins on the days they
attend an after-school activity, the date must be marked on the Stay & Play
form. Otherwise, a drop-in fee of $15.00 will be added to your account.

A drop-in service is available at the cost of $25.00 per day/per child. If
you need your child to attend our program on days in addition to your enrolled
days, you MUST complete the drop-in information using the link on the Journey
website. An e-mail requesting the drop-in day will be sent to Journey. The dropin will be confirmed with you by a member of the Journey Team via e-mail. We
can accept a child for drop-in only on days we do not have full attendance.
ONLY children currently enrolled in the MBCC Journey program will be able to
use the Drop-In service.

Due to Covid-19, we are requesting that the same person drop off and
pick up daily. Having the same person drop off and pick up will reduce the
number of people that the child and Journey Team member are exposed to. A
member of the Journey administrative team will take the temperature of the
caregiver.
You will provide a list of people authorized to pick up your child. Please
send a written note to your teacher indicating who will pick up your child, other
than yourself (these forms are included in your packet). They must be someone
on the approved list. Remind the person picking up your child that they will
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need their driver’s license with them in order to pick up your child. If your child is
picked up in carpool, please ask them to have their license ready so that
carpool isn’t delayed. Your child WILL NOT be released if a picture ID is not
shown or if the name doesn’t appear on the approved pick up list. If someone
other than you will be picking up your child regularly (i.e. grandparent, sitter,
etc) we will get to know them and it will not be necessary for them to show their
license each day. It is important that your carpool identification card be
displayed during carpool. Our goal is to make sure the appropriate person picks
up each child.

For the safety of your child(ren), MBCC Journey has implemented a
security program. All of the doors leading to the Journey area are locked from
8:00am until 3:00pm. The main entrance is the door in the back-parking area
(under the awning). Please ring the doorbell and a Journey employee will
“buzz” you into the building (use the door on the left). To access the 3A through
TK-5 classes, please use the doorbell on the wall beside the main entrance to
their class area. Teachers have been instructed not to open the doors. Do not
allow other people to enter the building with you. Please close the door behind
you so that other people attempting to enter may ring the doorbell and request
entrance to MBCC Journey.

If you are interested in being a room parent for your child’s class, please
volunteer in the classroom where a sign-up sheet is located. There are several
different events throughout the school year where volunteers are needed. A
room parent meeting will be held sometime in September with our Room Parent
coordinator.
In addition to school events, this amount will provide for the purchase of a
gift card for your child’s teacher at Christmas and again at the end of the
school year in May. The class fee will be billed in September. If you have
multiple children attending Journey, we are able to divide this fee and will bill for
one child per month. Should you have questions about this program, please
feel free to ask.

A background check is completed on each member of the Journey Staff.
In addition, the Jefferson County Health Department requires that a Suitability
Letter is on file for each employee. Each employee completes a CPR
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certification course before the School Year begins. CPR certification is renewed
every two years. The members of the Journey Team are required to complete
Professional Development programs each year.

The Journey staff supplement their lesson plans using the Wee-Learn
curriculum. This curriculum is available to all of the Journey staff.

The Journey Team appreciates all that the parents do for us!
PLEASE SIGN AND RETURN THE LAST PAGE OF THIS HANDBOOK AT THE PARENT
MEETING. KEEP THIS HANDBOOK AS A REFERENCE TO ANY QUESXTIONS YOU
MIGHT HAVE THROUGHOUT THE YEAR.
(Updated 7-9-2020)
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Please feel free to contact the MBCC Journey directors with any additional
questions or comments:
Laura Goatley, Director
Wendy Nesmith, Assistant Director
Cally Boyers, Assistant Director

laurag@mbcc.us
wendyn@mbcc.us
callyb@mbcc.us

I, ________________________________________________, have read and understand
the guidelines stated in the MBCC Journey Parent Handbook. I am also aware
that the MBCC Journey program has filed notice and is exempt from regulations
by the Department of Human Resources.
________________________________________________
Signature
________________________________________________
Date

(Updated 7-9-2020)
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